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Welcome! This guide is your space to capture all the style details for your book in one place. 

Here’s how to use it: 

• Type directly into the tables or open spaces. Just click and start typing! 

• Add rows as needed. Place your cursor in the last cell of a table row and press Tab 

• Adjust cells if needed. You can click and drag column edges to give yourself more room 

for longer notes. 

• Keep it flexible. This is your working document, so add extra details, notes, or even new 

sections as you need. 

• Save frequently. Treat this guide like a living document that grows with your book. 

“This guide is meant to make your life easier, not harder. Fill in what you know, leave what 
you’re unsure of, and make it your own.”     ~ Susan 

STYLE GUIDE FOR:  
Book:  

Author name:  
 

Characters: 
First/last/nickname 

Description: (hair, eye 
color, etc) 

Notes: role, relationship  
(sibling to? friend, mother, father of?) 
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Time   
 

  

 

Phrases you love to use.  

  

  

  

 

Special Words/Spellings 

  

 

 

 

 

 

US English  

  

  

  

 

Punctuation  
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Quote Marks   

 

Dialogue tags you can’t live without.  

  

  

  

 

Misc: Anything that just doesn’t Ɓt anywhere 
else, or you need to make a note of it.  

   

   


